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1. OGmue noJioKeHud

1. Hacrosmas MHCTPYKIKS IO 0OECIIEYeHHUI0 COXPAaHHOCTH KOMMEPYECKOH U
ciy>KeOHOU TalfHbl KOMMYHAJIBHOTO T'OCYIapCTBEHHOrO MPEINPUSITHAS Ha IIpaBe
«[Tomuxnunauka Ne2 r.Banxamy (maree — Ilpemnpustue) pazpaboraHa B
COOTBETCTBUH ¢ [ paXTaHCKUM KOJEKCOM, APYTMMU HOPMATHBHBIMU IIPaBOBBIMU
akTamu PecnyOnuku KazaxcTaH W yCTaHaBIMBaeT OOLIME HOPMBI OCBEICHMSX,
COCTABISIOIINX KOMMEPUECKYI0 U CIIy)KeOHYIO TaliHy, a TakkKe MEpHI,
HaIIpaBJICHHBIE Ha UX OXpaHy OT HE3aKOHHOI'O pPa3rIallCHHs.
2. KomMepueckyro U ciyxeOHyr0 TaliHy lIpeqnpusaTuss COCTaBISIOT
CBEJICHUS, CBI3aHHEIE C YIIpaBleHHeM, QUHAHCAMH, TEXHOJOTUIECKOM
uHbopManyel ¥ Ipyrod IeATeNbHOCTHIO, MMEIOIINE JeHCTBUTEIbHYIO HIIH
OTEHIIMATLHYI0 KOMMEPUECKYI0 IIEHHOCTh B CHUIIy HEM3BECTHOCTU HUX TPETBUM
JAMIAM, K HHM HET CBOOOJIHOTO JOCTyIla HAa 3aKOHHOM OCHOBaHHH,
pasriantenye (Tepejaua, paclpoCTpaHeH:e) KOTOPBIX MOXKET HaHECTH YIepd
unrepecam [Ipennpusarus.llepedens cBefieHuid, COCTABIAIONMX KOMMEPYECKYIO
U cloyXeOHyIoO TaiiHy, ompeneiieH B IPWIOKEHUM K HacTosmed MHCTpykuuw,
SBIISIFOIIIEMCS. €€ HEOTBEMIIEMOU YaCThIO.

3. K xoMMepuecKoil U cIyXKeOHO! TaliHe He OTHOCATCS:
1) yupenurenbHble NOKyMeHTHI IIpeanpusaTs,
2) cBelieHWS O BaKaHCHUAX, UX KOJIMYECTBE U KaTETOPHSIX;
3) uHble CBeleHHUS, CBOOOMHBIA NOCTYII K KOTOPBIM IPETyCMOTpPEH
3aKoHOZATeNnbHEIMU akTaMu PecryOmukxu Kazaxcran, YcTaBoM H HHBIMH
BHYTPESHHUMU JOKyMeHTaMu IIpennpusTus.
CocTaB uH(OpMAIXK, MOAJIEXKaIeld 005S3aTeIbHOMY OILyOJIMKOBaHUIO

1160 00s13aTeIFHOMY TOBEACHHUIO IO CBEIEHU EMUHCTBEHHOr0 y4JacTHUKA
[Ipenmpustust, ycranasnusaercs [lonoxenreM 00 HHPOPMAIIMOHHON [TONUTUKES
[Tpennpusatus.

4. OxpaHa KOMMEpPYecKOW M CIyKeOHOM TaMHBLI 3aKII0YacTCs B 3ampere
pasIyallle s BBIEYKA3aHHbIX CBEIEHUI CPEeId OIPENeTeHHOro JIU60
HEONpeeJIEHHOr0 Kpyra JHI, He MMEIOIMX JOCTYI K KOMMEPYECKOH MIH
cIIy>keOHOM TaiiHe, B 000 JOCTYHOM Uil BOCIIpUATHS GopMeE.

C IOKyMeHTaMHW, pelleHUsSMH ¥ HCTOYHHKaMU HH()OpMAaLUH, 3aTParkBaroIluMU
[paBa U WHTEpeChl I'PaKAaH, MOIYT 3HAKOMHUTLCSA TOJBKO paKIaHe, YbU IIpaBa
¥ HHTEPECHI 3aTPAaruBaroTCs, a TAKKe JIUIA, UMEIOIHUe IPaBo AOCTyIIa K TaKO
uHDOpPMAITUH.

5. Ha moxyMeHTax, Jeax U U3JaHIsIX, COAepKalMX KOMMEPYECKYIO TalHy,
B IeJITX MPeJOTBpAllleHUs AOCTYNa K HHMM IIOCTOPOHHHX JIKI[, TPOCTaBIACTCA
rpud «KonpumeHnuatbHo», Ha TOKyMEHTaX, COJIEPXKallluX CIyXeOHYIO TaiHy,
- rpud «Jlnsg cnyxe6HOTO MONB30BaHU» M «ICID».

[Ipu ocyuIecTBIEHUN TOPrOBO-3KOHOMHUYECKHMX, HAYYHO-TEXHUYECKUX,
BaFOTHO-(UHAHCOBBIX U APYIUX NPEANPUHAMATENLCKUX OTHOIICHUH, B TOM
YyClIe ¢ KHOCTPaHHBIME MapTHepamy, [IpennpusrueM IIpenycMaTpUBalOTCS B
3aKIII0YaeMBIX JIOTOBOPAX YCJIOBUS O COXPaHEHHH KOH(UAEHIMAIBHOCTU JHOO
[IOAIMCHIBAETCS OTAENBHBINA JIOTOBOP, B KOTOPOM OI'OBApUBAIOTCS XapakTep,



COCTaB CBEAEHHUH, COCTABIMIONINX KOMMEDPUECKYIO0 TalHy, a TaK)Xe B3auMHBIE
00s3aTeNnbCTBA 10 OOECIICUCHUIO €€ COXPaHHOCTH B COOTBETCTBHH C
3aKOHOJATEIHECTBOM.

6. HeoOX0auMOCTh MPEIOCTaBIeHN)s, OTKPBITOrO OILyOJMKOBaHMS
CBEJICHUH, COCTABIIAIONINX KOMMEPUYECKYIO H/WIIKA CIIy>)KEOHYIO TaiHy
I[pennpusTust, ux 00beM, popMa U BpeMs OIyOIHKOBaHUA (IPEIOCTaBIECHHE)
onpenenstorcs Pykosogurenem Ilpennpustus.

7. Vcnonp3oBaHue I OTKPBITOTO OITyOJIMKOBAaHWS CBEIECHMM,
[IOJYYEHHBIX Ha JOTOBOPHON WM JOBEPUTEIBHOM OCHOBE HIIM SIBIISIOLIMXCS
pe3yNIBTATOM COBMECTHOM JeATEIBHOCTH, TOITYCKAeTCs TOIBKO C OOLIETO COracHst
IIaPTHEPOB.

2. JlocTyn K CBeACHHSIM, COCTABJIAIOIIHM
KOMMep4YecKyIo U cJiykeOHy10 Taiiny Ilpexnpuarus

8. K cBefeHMAM, COCTaBJISIONMM KOMMEDPYECKYIO U CIIy)K€OHYIO TaliHy
[NpeanpusTys, UMEIOT JOCTYIl YIIOJHOMOUYCHHBIM opras, uien HabmoparensHoro
Cosera, Pykosozctso Ilpemmpustus, Cexperapp HabmomarensHoro cosera,
PYKOBOJIMTENN CTPYKTYPHBIX ITOIPAa3IeI€HMHA, OTBETCTBEHHBIN 32 JIEIONPOU3BO-
CTBO M CEKPETHYIO PaboTy, 00eCrednBaIOIMi OpraHU3aIyio paboTHl C
yKa3aHHBIMH JTOKYMEHTaMHU.

Ocranpupie paboTHUKH [Ipennpustust oblafaroT NOCTYIIOM K CBEIEHUSIM
¥ JOKYMEHTaM, COIEepP)KAIllM KOMMEPUYECKYI0 HIM CIY)K€OHYI0 TaiHy, TOJBKO
B 06beMe, He0OXOIUMOM MM IS BEITIOJHEHHS CBOUX CITY>KEOHBIX 00s13aHHOCTEN.

9. Jloctynm pabortHuKa llpennpusaTus K CBEAECHUSAM, COCTABIISIOLIUM
KOMMepYECKyo H ciry>kebHyro TaiiHy I[Ipeanpuarus, OCyIIeCTBISETCS IMOCIe
IOAMHACAHUS WM JOKyMEHTa O HepasIJallleHUH 3THUX CBEJIEHUH, KOTOPBIN
ABJISIETCS HEOTHEMIIEMOM YacThIO TPYIOBOTO JOTOBOPA.

PaGoTHHK, KOTOPBIH B CHIIYy CBOMX CITy’KeOHBIX 00s3aHHOCTEN MMEET NOCTYII
K CBEJICHUSIM, COCTABISIONIMM KOMMEPYECKYIO H/WIM CIIy)XeOHYIO TaiHy

[pennpusTus, a Takke pabOTHUK, KOTOpPOMY OynyT HOBEPEHBI TaKue
CBEJICHU, NOJDKEH OBITh O3HAKOMIICH ¢ HacTosmer MucTpykumei
cooTBeTCTBYIOMMM otaenoMm [IpennpusaTus.

10. JIoKyMeHTBI, cofepXaliue KOMMEpPYECKyI0 H CIIy:KeOHYI0 TalHy
[Ipenmpusatus, XpaHiTcs B CTPYKTYpHBIX INonpasieneHusx llpeampusarus,
KOMIIETEHIIH KOTOPBIX OTHECeHa HHPOPMALIKs, OTPAKEHHAS B JaHHBIX
JIOKyMEHTaxX.

IIpenocTaBieHue TOCTyTa PAOOTHUKY OJHOTO CTPYKTYPHOI'O
TIOIpa3/ieNIeHNs] K KOMMEPUeCKOH W/WIM CIy)KeOHOM TalHe, XpaHAIIEHCS B
IPYrOM CTPYKTYPHOM IOJpa3AeNieHUH, OCYIIECTBIIAETCS C pa3pelieHMs
PYKOBOJHUTENS MTOCIIENHETO.

11. PabOTHMKH, TOIMYIIEHHBIE K CBEJEHUSIM, COCTABIIAIOIINM
KOMMEPYECKYIO WIIU CIy)XeOHyI0 TalilHy, HECyT JMYHYIO OTBETCTBEHHOCTH 3a

CO6JHOIICHI/I6 YCTAHOBJICHHOI'O IIOpsAKa y4eTa, IIOJIb30BaHUs, Pa3sMHOXCHUI,
XpaHCHUA U
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YHUYTOXEHUSI JIOKYMEHTOB, COJICPKAIIX KOMMEPUECKYIO HIIH CIIy:KeOHYI0
TaliHy, B COOTBETCTBUM C JEHCTBYIOIIUM 3aKOHOJATEIBCTBOM, HACTOSIIEH
WHcTpyKIMerd M yCIOBUSMHU TPYIOBOTO IOr0OBOpA.

12. PaGoTHUK co OHS npreMa Ha paboTy U 10 UCTEUEHHUs IIATH JIET C
MOMEHTa PacTOP>KEHUsI TPYJAOBOIO JOroBopa 00sd3aH XpaHUTL B TailHe
CBEJICHUS, COCTABIISIOIINE KOMMEPUYECKYIO U CIyXKEOHYIO TaliHy, CTaBIIHE €My
M3BECTHBIMHU 110 paboTe, MpeceKaTh AeUCTBUS APYIUX JIAL, KOTOPEIE MOIYT
MIPUBECTHU K Pa3[IallIeHUIO TAKUX CBEICHUM.

13. PaGoTHHKHM CTOPOHHHMX OpraHW3allMii MOTYT OBITH IOIYIIEHHI K
03HAaKOMJIEHUIO U paboTe ¢ JOKYMEHTaMHM, COAEpXKallUMU KOMMEPYECKYIO WU
cnykebHyro Taiftny [lpeanpusitvs, NpW HAIWYUM COITIAIEHMS H/WIKA JOroBOpa
0 KOHQUISHIIMAEHOCTH MEXIy STUMU opraHuzanvsmu u llpeampusaruem,
MOTHBHPOBAaHHOTO MHUCHMEHHOIO 3alpoca Te€X OpraHu3allii, B KOTOPBIX OHHU
paboTaroT, ¢ yKa3aHHEM TEMBI BEBIIOTHIEMOTo 3alaHus U (aMMWINU, UMEHH H
oT4YecTBa PabOTHHKA.

3. OGecnneyeHue COXpaHHOCTH JOKYMEHTOB.
IIpoBepka X HAJTHYHUS.

14. JlokyMeHTBI, COIepKallne KOMMEPUECKyI0 M CIyXKeOHYyIo TalHy
[IpenmpusaTusi, DOMKHBI XPaHUTHCS B CIYKEOHBIX IOMEIIEHHMAX B HaIEXKHO
3aMpaeMbIX W HECropaeMbIX ceiiax, MeTaTMUecKuX IKadax (SImuKax),
obecreynBalomuX UX GU3NIECKYI0 COXPAHHOCTB.

15. KomnsroTepsl, conepxallfe CBENEHHUs, COCTABIISIOIINE
KOMMEPUYECKYIO
u/Unn CoyeOHYyI0 TaifHy, B 00s3aTENBHOM TIOPSIKE OJKHBI OBITH
3aIlMIIEHbI
MIapoJIeM.

16. OpurrHaigbl WU KOIUH TOKYMEHTOB, COIEPXKAIINX KOMMEPYECKYIO
W/WTH CITy’)KeOHYIO TaliHy, MOTYT HAaXOAMUTBCS Yy HUCIIOJIHHUTEIS B TE€YEHUE
CpOKa, HeOOXOAMMOTO JUIsl BBIIIOJIHEHMS 3aJaHus, IIPU YCJIOBHHM IIOJTHOIO
obecriedeHUsT UX COXPAHHOCTH, IOJI €r0 JIMYHYIO OTBETCTBEHHOCTD.

17. He nmomyckaercs ocTaBlieHHEe paOOTHUKAMU Ha pabo4yuX CTOJNAaX,
CeTEeBBIX IIPUHTEPAX U KCEPOKCAX OPUIMHAIOB M KOIHH IOKYMEHTOB,
coZiepKaIX KOMMEPUYECKYIO U/ U CITy>)KeOHYIO TaliHy.

18. O ¢axrax yTpaTsl HOKYMEHTOB, COAEPXKAIIUX KOMMEPYECKYIO U
CITy’)KeOHYI0 TaliHy, NTHOO pa3riallleHds CBEACHWM, COAepKalllUXcsl B HUX,
HEMEJICHHO CTaBUTCS B U3BECTHOCTh PYKOBOIUTEIL CTPYKTYPHOI'O
nojpasjiefieHuss U padOTHUK AJMHHUCTPATUBHOIO OT/AENA, OTBETCTBEHHBIA 32
TeNOPON3BOICTBO U CEKpeTHYI0 paboTy. [Ipy 3TOM ykazaHHBIE JIMLA JOJDKHBI
OBITH TPOMHPOPMHUPOBAHBI 00 OOCTOSTENBCTBAX YTPAThl JOKYMEHTOB.

19. JIns ciayxeOHOTO pacciefoBaHMs (pakTa yTpaThl NOKYMEHTOB,
COJIEpKaIMX KOMMEPUECKYI0 U CIYXeOHYI0 TailHy, Wiu (akTa pasIalleHHs
CBeJICHNH, COAEepKalMXCcs B 3TUX MaTepuaiax, MpukazoM PykoBomuTens
[TpenmpusaTus MoxxeT OBITh co3nana koMmuccusi. CobpaHHble KoMHCCHeR
MaTepualsl B XO[e pacclieoBaHUs TaKuX ()aKTOB M 3aKIIOUEHUE KOMHUCCUHU
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(akT) O pe3ynbTaTax paccielOoBaHUA SBIAIOTCA OCHOBAaHWEM JUIS NPHUBJICYECHUS
BUHOBHBIX JIMI[ K YCTAHOBIEHHOW 3aKOHOJATENIHCTBOM OTBETCTBEHHOCTH.

20. ITopsimox mpuema, ydera U pabOThl ¢ AOKYMEHTaMH, WUMEIOIIHNMH
rpud «Kondpunenunansao», «Jis ciyxedHoro moibssosamusy uin «ICID,
OCYILECTBJISIETCS B COOTBETCTBUU C MHCTpYKUHEW IO IeNONPOU3BOJICTBY
IMpennpustus.JIpoBepka HaTU4Ms TakKUX JOKYMEHTOB IPOM3BOIUTICS He
pesxe OJIHOTO pasa B roJl pAdOTHUKOM COOTBETCTBYIOIIETO OTAENA, OTBETCTBEHHBIM
3a JIeJI0NPOU3BOJCTBO ¥ CEKpeTHYIO padoty B lIpeanpusTuii.

4. OrpaHu4eHusi, CBI3aHHbIE C HCIOJIb30BAHHEM
cBeJeHMUI, COAEPKAIMX KOMMEPYECKYI0 TanHy :

21. PaGOTHUKY, UMEIOIIHE JOCTYIl K KOMMEpUSCKOH U CIy:keOHOH TaiiHe
IpemnpusiTusi, 00s3aHBbIL:

1) coxpaHATh KOMMEpHYECKYI0 M CIyXeOHyl0 TaifHy, KOTOpas cTala MM
M3BECTHA B CBS3U C BBITOJHIEMOW UMU PabOTOMH;

2) BHIIONHATH TpeGoBaHws Hactosmedl MHCTpyKuuM, MHBIX IIONOXCHUH,
TIPUKA30B 10 06ECIeYeHHI0 COXPAHHOCTH KOMMEPYECKOH 1 CIIy)KeOHOM TallHBI;
3) He UCIIONB30BATh 3HAHIE KOMMEPUYECKOH 1 CIy>KeOHOM TalHbI UL 3aHATHH
IesSTeIbHOCTBIO, KOTOpas B pe3ylbTaTe KOHKYPEHTHOTO NEUCTBUS MOXET
HaHEeCTHU

yiep6 [IpeanpusaTuo;

4) B cily4ae YBONBHEHHMS IlepellaTh BCE HOCUTENM CBEICHMH, COCTaBILAIOIIME
KOMMEPUECKYIO W/WIM CIy>KeOHYI0 TaiHy CBOEMY HEIIOCPEICTBEHHOMY
PYKOBOJIUTEITIO WX JIUITY, UM yKa3aHHOMY, II0 aKTy IIpreMa-nepeaai.

22. PaboTHHKaM 3ampeniaeres:

1) BecTH pasrOBOPHI, KACAIOLIMECS CONEPKaHMS KOMMEPYECKOH W/HiIn
ciyxeOHoit Taitue! [IpeIIpusITUs B IPUCY TCTBUU IOCTOPOHHUX JIMILL HIIH
paboTHUKOB [IpenpusaTys, K KOMIETEHIWH KOTOPBIX JaHHBIC BOIIPOCHI HE
OTHOCATCS;

2) WCIIOTB30BAThH CBEIEHUS, COEPIKAIIIE KOMMEPUECKYIO /UM CIIyKeOHYIO
TajiHy, B JTOKYMEHTaX, CTATSX, IPeIHA3HAUCHHBIX Ul OIyOIMKOBAHUS B
OTKDBITOM [Ie9aTH, BBHICTYIUICHUSX, MHTEPBHIO M T.JA. 0€3 COOTBETCTBYIOLIETO
TIOpYYEHUS] WIIM pa3pellleHns PyKOBOJICTBA,

3) mUCHMEHHO W3JaraTh CBEJCHHs, COJepiKallhe KOMMEPUYECKYIO TaiHY,

B 3a4BJIEHUAX 10 JIMYHBEIM BOIIPOCaM, XKalodax, Mpockoax;

4) menaTh 3alWCH, pacyeTbl U T.IIL., PACKPHIBAIOIIKE KOMMEPYECKYIO

TaliHy, B JUYHBIX OJIOKHOTAX, 3aIIMCHBIX KHUXKKaX, TMIHBIX KOMIIBIOTEPAX;

5) CHHMATh KONMH C JIOKYMEHTOB, COICPKAIIMX KOMMEDPYECKYIO W/HIHA
ciryeOHyo TaiiHy, 6€3 COOTBETCTBYIOIIETO Pa3pelIeHus;

6) HaKaIUIMBaTh B pabodmX CTONAX HEHYXKHBIE JUI pabOThl JOKYMEHTEL,
coiepyKalie KOMMEPIECKYIO 1/ CIIyKeOHYIO TalHy;

7) BLIHOCHTH 3 IIOMEIIEHUM, OQUCOB TOKYMEHTBI, COIEpHKAIIUE
KOMMEPUECKyI0 H/WIH CIy)KeOHyIo TaifHy, 0e3 paspemieHus pyKOBOAUTEICH
[peanpusTus, KypUpyOIHUX CTPYKTYPHbIE IOpa3aeIeHus;

8) pasMemaTh CBEIEHHs IOKYMEHTOB M M3JaHHMi ¢ rpupom
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«Konbunennuansao», «Jnst coyxedbHoro moip3oBaHus» ik «JACID» u
JPYTUX JOKYMEHTOB, COIEpIKAlMX KOMMEpUECKyl0 M CIyXeOHyIo TaiiHy, B
ITTOOANBHEIX U JIOKAIBHBIX HHPOPMAMOHHEIX CETIX.

5. OTBeTCTBEHHOCTD
23. B ciydyae pasriaiieHus WK He3aKOHHOTO UCIIONL30BAHUSA KOMMEPYECKON
WK CIIyKeOHOU TalHbI pabOTHUK HeCeT AMCLMINIMHAPHYIO, IPaXXTaHCKO-
IIPaBOBYIO 1 MHYK) OTBETCTBEHHOCTH, YCTaHOBIEHHYIO 3aKOHOIATEIBCTBOM
Pecny6omukm Kazaxcras.




